How to Create a VMIS Account and Log Volunteer Hours

www.myarmyonesource.com

Creating an Account:

1- Go to www.myarmyonesource.com

2 — Click on Not a Member? Join Now in
following screen.
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Not a Member? Join Now!

Why Register?

Registration is free, secure, and gives you access to new features of the site, including:

* Personalization
You choose what's on your page. Interested in volunteering? Want to see the latest in Army news?
Choose from a number of topics and save your favorites. You'll be able to see these every time you login
and view your "My AOS Page."

* Join the AOS Network
Be part of a growing online Army community. Create your own profile page, find others who share your
interests, and keep in touch with friends.

* Improved Forums
Forums have always been a great place to share your opinions and ideas. Now, enjoy new features that
improve the safety and ease-of-use of this tool

o Report Abuse - If you see something inappropriate, you can immediately report the comments and
author.

o Notification - Want to be updated on 2 particular thread? Flag it and you'll be notified every time a
new comment is added.

You are welcome to visit and explore Army OneSource anytime without registering, but there are a number of reasons you may want to join.

o Link to Your Profile - If you choose to create a profile, all comments you make will include a link to your profile page

REGISTER TODAY!
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up information in one of the many library resources. Register for events. And more!

What are you waiting for?
— Join Army OneSource now!

Take advantage of some of the other existing great features of the site. Lok for volunteering opportunities and record your volunteer time. Take an online CBT. Look
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4 - Complete all fields required (ie — name, username, password, address, etc). After all fields are
completed, select Continue in the right hand corner. Redirected to the following new screen:

Registration: Your registration information 1s being processed. Page 1 of 1
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Registration complete.

|Thank you for registering. You have been pre-approved and logged into the site.
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5 — Click on Continue and return back to main menu. The following screen will appear and user is

logged into Army OneSource / VMIS system:
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6 — Under the Family Program and Services tab, Select Volunteering, then Select Become A Volunteer.

The screen will advance to the following:
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Activity options for potential volunteers.

Please Select an Option

@ Opportunity Locator
Set selection criteria to generate a list of volunteer opportunities in your area and in your area of interest. View opportunity details and submit Volunteer
Applications for those opportunities that appeal to you.

@ Applications

Manage the Volunteer Applications you have subitted for volunteer opportunities,

@ Volunteer Profile
Create or edit your AVC Volunteer profile.

@ coordinator Locator

Find the nearest AVC Coordinator and Military Community.
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7 — Select Opportunity Locator. The screen will advance to the following:
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8 — Military Community= “Fort Meade” and Organization = “Spouse’s Club : Officers’ Wives’ Club.

After fields, Military Community and Organization, are completed, select Search. The following screen
will load:
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Opportunity Search Results

Review all of the voluntser opportunities masting the criteria you selectad. Click on a Position to see details and to submit a Volunteer Application for the one you choose.

Please note that you must be logged in to submit an Application; if not logged in, you will be prompted to login first (you can also register s a site user at that point if
necessary)
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Viewing 1-8 of 8 Opportunities
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9 — Select volunteer opportunity of choice by double clicking on title. General members of the club
should select Volunteer and Board Members should select held position.
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9 — Verify correct position is selected and click Apply



10 - Fill in required fields of application. After completed, select Submit Application

User will receive email confirmation that their application was received and then approved by

administrator. Once position is approved, user may begin logging volunteer hours for the club.

Individuals that volunteer for multiple organizations on the post, such as OWC, ITR Craft and ROWC,

should complete a volunteer application for each organization of which s/he belongs. User can then log

all volunteer activities through the VMIS.

Logging Hours

1 - Go to www.myarmyonesource.co+

2 - Log into myarmyonesource account

3 — Select Family and Program Services, Then Volunteer, Then Volunteer Tools

4 — Select Service History

5 — Locate position of interest (ie Volunteer — Fort Meade Officers’ Wives’ Club), Select Hours

7 —Volunteer log will appear, showing dates previously entered by user, time, description and whether
hours have been verified.

Adding Hours:

I”

- Previously entered dates time and description can be edited by selecting the “pencil” tool to the

right of the date entered



- By selecting Add for Open Dates, user can enter hours for all dates in given timeframe ** at one
time. User is unable to enter the description of activities through this option
- By selecting Add for Day, user can enter hours and description for one day at a time.

8 — Select Return once all hours have been entered

9 — Logout of website when finished.

**Pplease note that the VMIS only allows users to enter data from the previous month until the 15" of
the new month. Volunteers are encouraged to enter volunteer hours as they occur to avoid missing

out on counting hours of service provided.

Thank you for serving the community and the club through your volunteer hours! Please log your
hours to make them count! Not only are volunteer hours utilized when awards are given but the
installation is able to use the volunteer hours to gain grants for different services on post and improve
the community of which we all live in. THANKS AGAIN for taking the time! You will be surprised by
how many hours you accumulate for our club and other organizations this year!



